
	
	Date of occurrence:
	

	
	Time of occurrence:
	

	OYster Mill Playhouse Incident report

	All information will be kept strictly confidential. This form is to be used to record any incidents that occur on Oyster Mill Property. Stage Manager should contact the Production Coordinator as soon as possible after an incident occurs. Please see back of report for contact information.

	Full Name: 
	
	|_| M    |_| F
	DOB:
	

	Full Name Parent/ Guardian (Minors Only):
	

	Full Address: 
	

	Daytime Telephone:
	
	Evening Telephone:
	

	Organization Name (If Applicable):

	Name of Incident Manager:

	

	Incident Information

	

	Location of Incident (House, Lobby, etc):
	

	Description (How did incident occur/ Assistance given):

	

	

	






	



	Nature of Injuries (Be Specific):

	















	Description of Environment Where Incident Occurred (ex: If floor was claimed to be wet, check and give details) 

	


















	Witnesses: Please list any additional witnesses on the back of this form. 

	Name
	Address
	Telephone Number

	
	
	

	
	
	

	

	Medical Assistance

	

	All questions in this section must be completed

	Emergency Medical Services

	Did Someone Call 911?
	|_|
	Yes
	|_|
	No

	
	Name of Person That Called: 

	
	Time Call Was Made:
	
	Time of Arrival:
	

	
	Was Injured Party Advised to Seek Further Medical Treatment?
	|_|
	Yes
	|_|
	No

	
	Was Injured Party Transported to a Medical Facility?
	|_|
	Yes
	|_|
	No

	
	If Yes, Name of Facility:

	
	Did Injured Party Refuse Medical Treatment/ Transportation?
	|_|
	Yes
	|_|
	No

	
	If Yes, Signature of Injured Party Acknowledging They Refused Medical Treatment/ Transportation

	
	



	
	Signature of Witness (Incident Manager):

	
	





	Internal notification

	

	Please indicate the board memebers that were notified (production coordinator should be the 1st contacted). this includes any board memebers present at the time of the incident.

	|_|
	President, Laurie Moore
	|_|
	Vice President, Duane Baker
	|_|
	Secretary, Megan Seely

	|_|
	Public Relations, Mary McGill
	|_|
	Business Manager, Chris Holbert
	|_|
	Production Coordinator, Elizabeth Zeigler

	MEMBERS AT LARGE

	|_|
	Giulio Marchi
	|_|
	David Rowland
	|_|
	Stephanie Via

	|_|
	Jack Eilber
	|_|
	Greg Merkel
	|_|
	Macey Ley

	|_|
	Tom Moore
	|_|
	
	
	


										
	ADDITIONAL INFORMATION/ NOTES:


	




_________________________________________________				______________________________________________
Signature of Incident Manager							Signature of Production Coordinator (After Review)
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