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Volunteer Log

Each production staff member is responsible for properly identifying those that have volunteered at least 4 hours of time assisting with set construction/decoration, properties, costumes, lighting or sound. Production staff should use this form to record volunteer information and log their time, turning it in to the producer no later than 16 days prior to opening night.

The list will be reviewed according to Oyster Mill Playhouse policy before the theatre issues comp tickets. Comp tickets will be issued no less than 1 week prior to opening night and may only be used for ONE performance. 

Restrictions:

· Comp tickets may not be used on any Opening Night.

· Comp tickets must be used for the production in which the ticket was earned.

· Any one person may only qualify for one ticket regardless of the amount of hours that were volunteered. 

· Light and sound board operators and back stage crew can only qualify if they meet the criteria stated above, as their volunteer hours do not start to accrue until the run of the show begins.

· Any position that receives a stipend may not qualify for a comp ticket regardless of the amount of hours they volunteered with any other group. 

PRODUCTION NAME: _______________________________________________



PRODUCTION AREA: ________________________________________________ 

PRODUCTION STAFF MEMBER: _______________________________________
VOLUNTEERS:
	Name
	Email
	Phone
	Address
	Date
	Hours
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